PACCMOTPEHO H MTPHHATO

Ha obiienm coBPaHHH TPYIOBOD KOLTekTHES
MAJIOY «JleTcxuit cag Nedy
Mpotoxon  oro S 2F 20/,

MOMOKEHHE

0 NEPEOHANLHBIX AAHHLIX PalOTHHKOB
L. Ofmue nonoxenus.

I.L. ensio nonowenns of obpaGoTke nepeoHaTBHEIN maHHBIX paboTHHKOB (nance — Monowerue) spnserca
AT  NEPCOHANBHEIX  NAHHEX paboTHukor MAJIOV wlerckuid can MNodn (aanee - JIO¥) ot
HECAHKLIMOHHPOBAHHOTO A0cTyna, HENPABOMEPHOrO HX HCTIOMBIORAHMA HITH YTPETEI, & TAKGKE YeTaHORNeHKe
OTBETCTECHHOCTH  [IO/KHOCTHBIX JTHL, HMEIOIHX AOCTYN K NEPCOMATBHEIM AaHHEIM - paboTHikos,

Koncturyuneli Poceniickon Denepaumn, Mpaxnackin konexcom Poccutickoii Deaepaunn, Denepansubm
3AKOHOM wO6 wHGOpMaLimn, HHPOPMAUHOHHBIX TEXHOMOIHAX M O 3aumHTe HHpOpMaumiy, Denepanbinm
SAKOHOM «O MEPCOHATEHEIX NaHHbIXY, lpasusamu BryTpensero tpyaosoro pacnopsaaxa Oprasusaiuy,

1.3.Tlonowenme pacemarpusaeren i MpHEHMAETCR Ha OBlues cobpannu Tpyaosoro KO/UIEKTHBA, BCTYNAET B
CHITY C MOMEHTA YTBEDHIRHHS erg sapedyrowns MATOY «Tetekud can Nedn M neficteyer Secepowno, no
JAMEHE! €M0 HOBLIM MONOMWEHMEM. y

L4, Pesum  konduaenumansuoory NEPCOHANBLHBIX JaHHEIX CHHMAETCH B cayqae HX obesTHYMBAHMA H no
HeTedenni 75 meT cpoka ux Xpamerus, wau NPOAMEBACTCH HA OCHOBAHMH JAKTIOYeHmy IKCAepTHOH
KomuccuH OBLiecTsa, ecnm unoe He OMNPEnenesn 3aK0HOM.

2. OcHOBHEIE nONATHA,

2.1. ins ueneii vactoswwero [Monowenns HETIUIL3YHOTCH CCOYIMAME OCHOBHBIE NOHATHY

~ NepCOHankHele  NasHeie paGoTHHka— noGag HHPOPMALHA, OTHOCAWARCH K ONPEIeNEHHOMY  HIIM
ONPCAETACMOMY HA OCHOBAHWH Taxol uHopMauun paboTHEKY, B Tom umene ero damunun, uma,
OTYECTBO, TOA, MEecsl, OaTa H Mecto PORAEHHA, anpec, cemeiiHoe, coumanbhoe, HMYLIeCTEEHHDE
nono:ette, obpaioranme, npodeccis, Aoxonel, apyras wHdopmawms, HeoSxoqHman pafoTogatento B
CBHA3IH C TPYAOBLIMKH DTHDLUEHHIMH;

— ofpafioTka NepCOHANbHBIX JaHABIX — cBop, CHCTEMATHIALMA, HakomneHwHe, XPAHEHHE, YTOUHEHHe
(oGHoBNEHME, HIMEHEHHE),  HCNob3oBaHKE, pacnpocTpasenHe (B ToM  upcne rnepenava),
obeanHuuBaHne, GAOKHPOBAHKE, YHHYTOMEHHE NEPCOHANBEHBIX AAHHBIX PAGOTHHKOR Ofmecrea;

- KOH(MAEHUHANLHOCTE NEPCOHANBHEIX  NAHHLIX — oBAsaTensHoe g cofmonenns HasuauenHoro
OTBETCTBEHHOTO WL, NONYYHBLLIErD AOCTYN K NCPCOHANLHEIM JaHHbIM paGoTHiKoB, TpeGosanme me
AOMYCKATE HX pacnpocTpanesus Ge3 cornacua PalOTHUKA MAH HHOTO JaKOHHOrD OCHOBAHHS,

= PACNPOCTPAHEHHE MEPCOHAILHLIX JAHHEIX — AeficTRHA, HANpABIEHHBIE Ha NEpenayy NepcoHaATEHBIX
AaHHEX  pafoTHHKOR ONpENeAeHHOMY Kpyry auu (mepenava nepcoHATLHRM LAHHEIX) HAH Ha
O0IHAKOMIEHHE ¢ MEPCOHANBHBIMH JAAHHBIMEH HtGFpEIHH'-IBHHﬁi"D Kpyra AL, B TOM HHCme
ODHAPOTOBAHNE  MEPCOHATLHAIX ABHHBIX paloTHRKOB B CpesCTEAX  Maccomo HHOpMaLmH,
pasMellicine & uhqmpmauuouuo-memmmynuuauuouﬂmx CETHX HIH MPENOCTABACHHE N0CTYNA K
MEPCOHRNEHLIM JaHHBIM PABOTHHKOB KAKHM-HBO HHEM crocobom;

~ HCNOTB3OBAHWE NEPCOHANBHBIX NAHHEDE — AclicTaia  (onepaunn) c NEPCOHATEHEIMH  JaHHEIMH,
COBGPLUIAEMbIE NO/KHOCTHBIM HUoM OGectsa 8 Lenax NPHHATHA PELUEHHA WIH COBEPIUCHHA HHbIX
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AefcTBRI. NOPORIAIOMINK IOPHINYECKHE OCTEACTRHS B OTHOMEHHA paboTrrKos mHb0 HHLM obpasom
JATPArHBAOLLIY HX NpaBa i coGoIE M npasa W ceofoabl APYIHX ML

GNOKHpOBAHHE MNEPCOMIMTEMBIN  AAHHLIX — BPEMEHHOE mNpekpaenne cfopa, CHCTEMATH3ALIHM,
HAKDIIEHAR, HCNOTEIOBAHKS, PACTIPOCTPAHEHHA NEPCOHRIBHBIX JAHHBIX PABOTHHKOR, B TOM 4MCie HX
nepenaqs,

YHHMTOMEHHUE NEPCOMENBHEIN IAHHEIX — NEACTEHA, B PEIYILTATE KOTOPEIN HEBOIMOMHO BOCCTAHOBHTE
CONEPAEHHE TEPCOHATLHEIX NAHHEIX B MHDOPMALIMOHHON CHCTEME NEPCOHANBHBIX ABHHAX paloTHHKOR
WIH B PEIYNRTATE KOTODRIX YHUYTIHKAIOTCH MATEPHANLHLIE HOCHTEAN NEPCOHMILHBIX AAHHBIX
palioTHHKOR;

05e1THUHEAHNE IEPCOHANBHBIN AAHHBIX — NeHCTEHA, B PEIVIBTATE KOTOPBIX HEBOSMOMNHO OTPEaENHTE
NPHHAAIEKHOCTE NEPCOHATBHEIX AAHHLIX KOHKPETHOMY PaBoTHHEY;

05WeI0CTYIHbIe NEPCOHATEHEIE JAHHEIS — NEPCOHANBHBIE AAHHBIS, NOCTYN HEOTPAHHMEHHOrD KpYTa
AHU K ROTOPWIM TPENOCTABAEH ¢ COrAacHs paBOTHHKA HAM HA KOTOPEIE B COOTBETCTBHH C
(esepanEHBIMK JAKOHAMM HE pacnipocTpanserc TpeGosanne cobmogen s KOHMHIEHLIIMATLHOCTH,
nH(OpMaLIA — caeacHna (CODBLIEHNA, TAHHBIE) HE3ABHCHMO OT (JOPMBI HX NPEICTARNEHNS,
JOKYMEHTHpORAHHRA  HEGOPMALMA —  saHKCHpPOBEHHAR WA  MATCPHANBHOM  HOCHTEAE  TIYTEM
AOKYMENTHPOBAHHA HHGIOPMAIMA © PEKBHIHTAMY, NOIBOASOUIMMH ONPEIeNHTE TAKYI0 HHBOPMALHIO
HAM €& MATEPHANBHBIF HOCHTE b,

3. Cocran nepeoHATbHLIY TAHHBIX paSoTHIKOR,

3.1.B coctas nepeananuyeix aaHHpN paborrukos OBwecTsa BX0ANT:

BHKETHBIE H GHOrpadiueckne Jannbe;

ofpazosanue;

CBEJEHNHA O TPYIOBOM H oDLuem cTaxe;

CBENEHUA O COCTARE CEMBH;

MACTOPTHLIE NAHHEE,

cBeNeHHs O BOHHCKOM yueTe;

ceenerna o sapalorioll nnare;

CHEACHMA O COUMANBHLIX TBTOTAX;

CNEUMATEHOCTE,

JAHAMAEMAR JOMKHOCTE,

HANHYHE CYTHMOCTER;

apec MeCTa MHTeNbCTER;

nomauruit Tenedion; !
MecTo paboTel WIH y4ell YIEHOB CEMbH H POACTBEHHHKOE;

colepaaHne TPy 10800 AOrOROpa;

COCTAB ACKIAPHPYEMETX CBEACHAH O HATHMHH MATEPHATBHEIX LEHHOCTEH;
cofepianie IeKNAPALIHH, NOARACMOH B HANOIOBYIO HHCTIEKLINI,
NOLITHHHAKH i KONHY NPHKA30B M0 THYHOMY COCTABY,

THMHBIC 2608 W TPYAOBIE KHHAKKH COTPYIHHKOS;

CCHOBAHHA K TIPHKAIAM 110 JHMHOMY COCTRBY;

AeNa, CONSPAMELINE MATEPHATL N0 NOBHILEHHI0 KBATH(HKAUHE H NEPENOArOTORKE COTPYIHHKOB, HX
ATTECTALHMH, CAYHEDHBIM PACCACIOBAHHIM;

KOTIHH OTHETOB, HANPARIACMbIE B OPTAHEl CTATHCTHKM,

3.2 Jlanuue A0KYMEHTEL ABARIOTES KOHDHASHUBANBHEIMH, NfH 3TOM, YHHTBIBAA HX MECCOBOCTE H ENHHOE MECTO
ofipafoTsn W XpaHeHMs - CooTBeTCTBviolwmil  rpwd  OrpaMMYSHHA Ha HMX He CraBMTCH,




4. O6paboTKa NEPCOHANBHBIX JaHHBIX.

4.1.B uensx obecneyenus npas u cBo60x pabornuka IOV u ero npeactasuteny npu 06paboTKe mepcoHabHbIX
AaHHBIX pabOTHHKA 06S3aHbI COBFOAATH clieyroLue obLye TpeGoBaHMS:
4.1.1.

4.1.6.

O6paboTka NepcoHaTbHBIX JAHHBIX PaGOTHHKA MOXET OCYIIECTBIATECS HCKIIOUHTENBHO B Le/IsX
obecrieveHns COGMIONEHHS 3aKOHOB M MHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, CONEHCTBHS
paoTHHKAM B TpyHOyCTpOHCTBE, OGy4eHHH M TIPOABHXEHHH MO CiTyxkG0e, 06ecreueH s THIHOM
Ge3onacHocTH _paGoTH £

M ¥ MHBIMH (D€IepabHbIMU 3aKOHAMH.
[lomryuenne nepcoHanbHbIX DaHHBIX MOXKET OCYIECTBAATECA KAk MyTeM MpPEeICTaBIeHHSI UX CaMHUM
PabOTHHKOM, TaK H IyTeM MOMyUEHHs HX U3 MHBIX HCTOUHUKOB.

[lepcoranbhbie nanHble paGoTHUKA ClleflyeT MoJTy4aTh y Hero camoro. Ecnu nepconansHble nannbie
PaGoTHIKa BO3MOXKHO MOJTYYHTB TOMTBKO y TPeTbei CTOPOHBI, TO PaGOTHHK JOJKEH GBITh YBELOMITEH
00 3TOM 3apaHee U OT Hero LOJLKHO GBITh MOMTYYeHO MHCBMEHHOE COMIACHE, Paboronarens nomxen
COOOWMTh paGOTHHKY O WeNsX, MNpPeANONAraeMbIX HCTOUHHKAX K crnocobax MoMyYeHus
MIEPCOHANILHBIX N1AHHEIX, & TaK XKe O XapaKTepe NMOMIEKALMX TOMyUeHHIO IePCOHATBHBIX JaHHEX H
MOCACACTBUAX OTKa3a PaGOTHKKA IaTh MMCBMEHHOE COMMIACHE HA WX MOJTyHeHHe.

PaBotonarens He umeer npasa nonyuats u o6paGatsizats TIEPCOHAJIbHBIE JaHHbIe paGOTHUKA O €ro
TOJIMTHIECKUX, PIIATHO3HBIX M HHEIX YOEXICHHSX H YaCTHOH skM3HH. B cyuasx, HEMNOCPEICTBEHHO
CBA3AHHBIX C BONMPOCAMH TPYJOBBIX OTHOLUEHWH [aHHBIE O YACTHON >KH3HM paboTHHKa
(nHpOpMALKA O KH3HEHEATENLHOCTH B cepe ceMelHbIx OBITOBBIX, JIUYHBIX OTHOWIEHHI) MOTYT
ObITh MoNy4eHs! 1 06paGoTaHs! paGoTONaTENEM TONEKO C €ro MHCHMEHHOTo coryacusl.
PaGoronatens He nmeer npaso nonyuats u 06pabaThIBaTh MEPCOHANbHBIE JaHHbIE paboTHHKa 0 ero
HICHCTBE B OOILECTBEHHBIX 0GBEAMHEHUSX HITH €r0 MPOdCOIO3HOM NEATEIBHOCTH, 33 HCKIIFOYEHHEM
CJ1y4aes, NPeyCMOTPEHHBIX (efepaibHbIM 3aKOHOM.

4.2. K obpabotke, nepeniade 1 XpaHEHHIO IepCOHATBHBIX JAHHbIX PabOTHHKa MOTYT HMETb JOCTYT COTPYAHHKH:

PYKOBOZMTEINb YUpes/IeHHs], 3aMECTHTEb 3aBELYIOLLETrO, CTapUIMii BOCTIUTATEN;
COTPYAHHKH LEHTPAIU30BAHHON ByXranTepu;

COTPYHHKH OTAe/a KaApoB YupeauTesis,

JIMLO, OTBETCTBEHHOE 3a JIETOMPOU3BOACTRO.

4.3. Mcnonp3oBaHMe NepCOHaTbHBIX JAHHBIX BO3MOXKHO TOIKO B COOTBETCTRHM C LeJISIMH, ONIPEAETUBIIMMH HX
TOJTy4eHHe.

43.1.

Tlepconanbhbie faHHbIe He MOTYT GBITb HCTIONB3OBAHBI B LENIX MPHYHUHEHHUs] UMYIECTBEHHOTO 1
MOpaJIbHOTO BpeZa rpakaaHam, 3aTpyAHEHHs peaM3alldd MpaB U cBo6o. rpaxnan Poccwuiickoit
Oenepaunn. OrpaHudeHHe TPaB TpakaaH PocCHHCKOH Depepallit HA OCHOBE HCIIOJIB30BAHHS
vHpOpMaLKK 06 HX COLMAIbHOM TIPOMCXOXK/IEHHH, O pACOBOM, HALMOHANBHOM, S3BIKOBOM,
PE/IMrHO3HOH ¥ MApTUHHOM NpHMHAIEKHOCTH 3aNpelleHo | Kapaercss B COOTBETCTBHH C
3aKOHOZIATEeIbCTBOM,

44 Hepeqaqa NE€PCOHATBHBIX JaHHBIX pa60THm<a BO3MOXKHA TOJILKO C COrJiacHs paGOTHHKa HJIA B CllyYyasx,
TNPsAMO NPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

44.1.

Tlpu nepenaye nepcoHanbHbIx naHHbIX paGoTHHKA paboTonatesb A0ILKEH COBMIOAATE ClleayIOLHe
TpeGoBaHHus:

He co0011aTh NepCOHabHbIE JaHHbIe paboTHuKa TpeTbel cTOpoHe 6e3 MUCbMEHHOro Coracks
PaboTHHKa, 32 UCKIIFOUEHUEM CITyYaes, KOr/a 3T0 HEOGXOMMMO B LIEJIAX MpeIyNpesKaeHus Yrpo3bl
KH3HH U 3710POBBIO paGOTHUKA, a Takske B CIyUasX, YCTaHOBJICHHBIX (eNepasbHbIM 3aKOHOM;

He Co00aTh NepCoHaTbHbIE JaHHbIe paboTHHKA B KOMMEPUYECKHX LENSX 6e3 ero MHChMEHHOro
COTJIacHs;

TPEAYNPEANTS JIHLL, NOMYHaIOILKX [IEPCOHATbHBIE JaHHEIE PAGOTHHKA, O TOM, YTO 5TH JaHHbIE MOTYT
ObITh HCTIONB30BaHBI JHIIb B LEAX, TS KOTOPBIX OHHM COOBLIEHBI, H TPeGOBATE OT STHX JIHILL
HNOATBEPIAUICHHS TOTO, UTO 3TO NpaBuIo cobmoaeHo. Jluua, momyyaronme MePCOHANbHEIE JaHHbIe
paboTHuKa, 0653aHbI COBITFONATE PEXUM CeKPETHOCTH (KOH(HACHUHATBEHOCTH). JlaHHOE MONOKEHHE
HE PacrpoCTpaHseTCs Ha OOMEH NepCOHabHBIMU IAHHBIMH PaGOTHHKOB B MOPSAJKE, YCTAHOBIEHHOM
benepanbHbIMU 3aKOHaMu;
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—  Ppa3PEINaTs JOCTYN K MEPOOHATLHEIM JaHHBIM PaOOTHHKOB TOJIBKO CTIELHAIBHO YIIOJTHOMOYEHHBIM
THIAM, ONPEICICHERIM NPHEKA30M N0 OPrasH3aliHy, NPH 3TOM YKa3aHHbIE JIMLA NOJDKHBI HMETh
NpPaBo NOAYHATE TOASKO TE NEPCOHANLHLIE JaHHbIe pabOTHHKA, KOTOPbIe HEOOXOMMBI s
BBITNIO/THEHHA KOHKPETHBIX (QyHKIIHIA;

— HE 3anpaunkBaTs HHOOPMALIHIO O COCTOSHHH 3710POBbs PaOOTHHKA, 32 HCKIIFOUEHHEM TE€X CBEICHHUH,
KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIMOJHEHHs paOOTHUKOM TPYA0BOH (QyHKIMH;

—  mepenasath MEpPCOHAsbHBIE NaHHble pabOTHHKA MPEICTaBUTE IAM PaOOTHHUKOB B IOPSKE,
yerasosnesHom Tpynossim Kozekcom, U OrpaHHUIMBATE 9Ty HHQOPMALMIO TOIBKO TEMH
NEPCOHANBHBIMH JaHHBIMH Pa0OTHHKA, KOTOpbIe HeOOXOAUMBI U BBITIONHEHHUS YKa3aHHBIMU
NPEACTaBHTEISIMH HX QYHKIHH.
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Tlepenaua nepcoHaNbHBIX IAHHBIX OT JepyKaTesis WK ero Ipe/icTaBuTeNel BHEITHEMY HOTpeOHTEITo
MOMET JOMyCKaThCsl B MUHHMAJIbHBIX 00BbeMax M TOJBKO B LIEJIAX BBINOIHEHHUS 33134,
COOTBETCTBYIOIMX 00BEKTHBHON NMpHYHHE cO0pa STUX TaHHBIX.

Ipu nepenade NepcoHabHBIX JaHHBIX pabOTHHKA TOTPEOUTEISIM (B TOM YHCIIE H B KOMMEPYECKHX
uensx) 3a npeenbl OpraHu3alii paboToaaTeNb He JOMKEeH COO0IIaTh 3TH NaHHbIe TPEeThei CTOpOHE
63 MHCEMEHHOTO coryiacks pabOTHHMKA, 32 HCKITIOYEHHEM ClyyaeB, KOria 3TO HEOOXOAUMO B LeNsX
NpeAYNpPEXICHHS YrpO3bl XKU3HH H 3[0POBBIO PAGOTHHKA MIIH B CITyuasx, yCTAHOBIGHHBIX
denepanbHBIM 3aKOHOM. ;
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. Bee mepsl KOHHIGHUMATBHOCTH NIPH c6ope, 06paboTke U XPaHEHHHU MEPCOHANIBHBIX JAHHBIX COTPYIHUKA

DACTIPOCTPaHSIOTCs Kak Ha OyMajkHbIe, TaK U Ha 3JIEKTPOHHBIE (ABTOMATH3UPOBaHHBIE) HOCHTEH
HHQOpMALIHH.

_He nomyckaeTcs OTBeYaTh Ha BOMPOCHI, CBA3aHHBIE C Mepefayeil NepcoHaNbHON HHQOPMAUH MO TeaehoHy

HaH (akcy.

'A_\'paHeHHe MEPCOHAJIbHBIX JAHHBIX HOOJDKHO MPOUCXOAWTH B IMOPAAKE, HUCKIIOYAIOMIEM HX yTpaTy WIH HX

HEMPaBOMEPHOE MCIIOJIB30BaHHE.

Tlps nNpHHATHM peLIEeHWH, 3aTparuBalOLIMX WHTEepechl paboTHWKA, paboTojaTenh He HMeeT NpaBa

OCHOBBIBaTbCS HAa MEPCOHAJIBHBIX IAaHHBIX PabOTHHKA, MONYYEHHBIX HCKIIOUMTENBHO B PE3YNbTaTe HX
aBTOMATH3HPOBAHHOW 00paloTKH WM SJIEKTPOHHOro Moiy4eHus. PaGoromaTenb ydWTHIBAaeT JIMUHBIE
KagecTBa pabOTHHKA, ero 106pOCOBECTHBIH 1 3 (EKTHBHBIH TPy .

5. KoMiuiekc JOKyMEHTOB, COIIPOBOK IO MPoIiece 0OpMIIEH S TPYAOBBIX OTHOIIECHHUI
pabotrHuka B IOV mpu ero npueme, IepeBoAe H yBOJIbHEHUH.

.HUndopmauus, npencrasnsemas pabOTHHKOM MNpu MOCTymieHud Ha pabory B JIOY, mo/bkHa HMeTh

noKyMeHTanbHyIo (Gopmy. [Ipy 3aKIFOYeHHH TPYIOBOrO AOrOBOpa B COOTBETCTBMHM cO cT. 65 Tpymoparo
xonekca Poccwuiickoii @enepanun JULO, NOCTyNAKLIee Ha paboTy, MPeabABIseT paboToAaTeNto:

— macnoprt rpaxaaHuHa Poccuiickoit @enepauyu;

— TPYAOBYIO KHIKKY, 32 HCKJTIOUYSHHEM CITydaeB, KOTa TPyA0BOH IOr0BOp 3aKI/IFOUAETCs BIIEPBhIE MIIA

paloTHHK MOCTyNaeT Ha paboTy Ha yCIIOBHAX COBMECTUTENBCTBA, THO0 TPyAOBas KHIXKKA Y pabOTHHKa
OTCYTCTBYET B CBSI3H C €€ yTPaTOH M 110 APYTUM MPUYHHAM;

— CTpaxoBO€ CBUIAETEJILCTBO MOCYAapCTBEHHOr O NEHCHOHHOI'O CTPaxXOBaHHS,
— JAOKYMEHTBI BOHHCKOI'O y4eTa — IJI4 BOEHHOOOSI3aHHBIX U JIML, noAJieXKaliuX BOHHCKOMY YUeTy,

—  JOKyMeHT 06 o6pa30oBaHHH, O KBATM(GHUKALMH HIH HATHYUM CHIELMABEHBIX 3HAHUH — MPH NOCTYTUICHUH
Ha paboTy, TpebyoLLyo crieUaTbHBIX 3HAaHHH WITH CTIELMaTbHOM MOATOTOBKH;

— cBuaeTenscTBO 0 npucBoenuy MHH.

5.2.Tlpu odopmienun paGortHuka B JJOY paGOTHHKOM OTZela KaapoB 3aloHsIeTCs YHU(ULHpoBaHHas Gopma

T-2 «JIuynas Kaprouka paGOTHHKa», B KOTOPOM OTpakatoTcs CJEXyHOIIHe aHKeTHble M Guorpaduueckue
aaHHble pabOTHHKA:

— obwmwue ceemenust (O.M.0. paGoTHHKA, HaTa POKACHHUS, MECTO POXKAESHUs, FPa’KIaHCTBO, 00pasoBaHuUe,
npodeccus, ctaxx paboTsl, COCTOSHUE B Opake, MacropTHbIE JaHHbIE);

— CBEJIEHHsA O BOMHCKOM YYeTe;
— JaHHbIE O IpUeMe Ha paboTy;
B nanpneiilieM B TMYHYIO KAPTOUKY BHOCATCS:




53.B
CASAYIOLIME TPYNNE] JOKYMEHTOB, COJepKallke JaHHbIe 0 pabOTHUKAX B €IHHHYHOM MJIM CBOJHOM BHIE:
53.1. JlokymeHTbl, COAepKalllie MepCOHalbHble [NaHHble PaGOTHHKOBR (KOMILIEKCHI JIOKYMEHTOB,

W
L

to

CBEJICHHS O MEPEBOIaX Ha APYTyIo paboTy;

CBEJEHHUS 00 aTTecTaluH;

CBEJIEHHS O MOBBIIIEHUH KBATH()HKALINY;

CBEJIeHHs O MPO(eCcCHOHATBEHOM IEPETIOArOTOBKE;

CBEICHHS O Harpanax (MOOIIPEHHUSX), TOYETHBIX 3BAHHUIX;

CBeIeHHS 00 OTITyCKax;

CBEJIEHHS O COLIMAJIBHBIX TapaHTHsIX;

CBEICHHS O MECTE JKMTENBCTBA U KOHTAKTHBIX TeNe(oHax.

xabunere penonpomssogurens JOVY u (win) B kaGHHeTe 3aBEIYIOMIEro CO3AIOTCS U XpaHATCS

COMPOBOKIAKOLIHE MPOLECC 0pOPMIIEHHS TPYIOBBIX OTHOLIEHHIH TIPH MpHEMe Ha paGoTy, neperose,
YBOJIBHEHHH; KOMIUIGKC MATepHalioB M0 aHKETHPOBAHMIO, TECTHPOBAHHIO; MPOBEJCHHUIO
cobecenoBaHkii ¢ KaHAMNATOM HA MOKHOCTH; MOMIMHHMKH M KOMMM TPHMKA30B IO JIAYHOMY
COCTaBy: JM4HbIC NIe/1a M TPYAOBbIE KHWKKH PaOOTHUKOB; efa, CONEpXKAIlie OCHOBAHUS K TIPHKa3y
N0 JHYHOMY COCTaBy; [e/1a, COAEp)KALWE MAaTepuaslbl aTTeCTAUHH PaGOTHMKOB; CIIyKeGHBIX
Pacce/0BaHHi;  CTPABOYHO-WH(OPMALMOHHBIH GaHK JaHHBIX [0 MepcoHanty (KapTOTeKH,
AYPHATBI), TMOMIMHHMKM W KONMH OTYETHBIX, AHAJIMTHYECKHX W CIIPABOYHBIX MATEpHAJIOB,
nepeaasaeMblX pykoBoacty IOV, pykoBomuTensM CTpyKTypHBIX OApa3aeseHHii; KOIHH OT4ETOB,
HanpasIfeMbIX B TOCYAApPCTBEHHbIE OPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIEKLHH, BBILIECTOSLINE
Oprasbl YNPaB/IeHUs U APYrUe YUPEeIKIEHHU). :

JlokymeHTaUMs 1O OpraHu3auuu paGoThl CTPYKTYpHBIX —MOJpasieNeHHi  (MONOKEHHA o
CTPYKTYPHBIX MOAPA3AE/ICHHSX, NOMKHOCTHBIE HHCTPYKLMU PaGOTHHUKOB, MPHKA3bl, PACMIOPSKEHHS,
ykazauus pykosoactsa JJOVY); HOKYMEHTBI M0 MIaHHPOBAHHIO, YYETy, aHATM3y H OTHYETHOCTH B
4acTu paboTel ¢ epconaiom JI0Y.

6. JIOCTyI K IIepCOHAIBHBIM JAHHBIM.

6.1. BuyTpennuii noctyn (zoctyn Hytpu JJOV).
6.1.1

6.1

. IpaBo noctyna k nepcoHaIbHBIM JaHHBIM COTPYAHUKA HMEIOT:

sasenytowni JIOV, 3amecTTeNb 3aBeIyrOIIEro, CTAPLINH BOCIUTATENb,

nenonpoussoautens 10V,

TP MEPEBOAE U3 OJJHOTO CTPYKTYPHOTrO MOApa3le/ieHHs B APYroe NOCTYM K MEPCOHATBHBIM JAHHBIM
COTpYZHHKA MOXKET MMETh PyKOBOJMTEIb HOBOTO MOAPA3AE/IEHHUS;

caM paGOTHHK, HOCHTEIb JAHHBIX.

ApPYTHe COTPYAHUKH OpraHW3aliK MPH BBINOJHEHHH HMH CBOHMX CITy>KEOHBIX 00S3aHHOCTEHH.

-

6.2.
6.2.1. K uuci1y MaccoBeIx moTpeGuTeneli NepcoHANbHBIX NAHHBIX BHE OPraHH3aldM MOXHO OTHECTH
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e Hepeqem, JIAL, UMCIOIHUX AOCTYIl K NePCOHAJIbHBIM JaHHBIM pa60THPIKOB, ONpEAe/IAeTC MPUKa3oM

3asenyrouero JJOY.
Buemnuit nocrym.

rOCYIapCTBEHHbIE W HETOCY1aPCTBEHHbIE (hYHKLHOHAIBHBIE CTPYKTYPBI:
HaJIOroBble HHCIICKLIHH;
NPaBOOXPAHUTENIbHBIE OPraHbl;
OpraHbl CTaTHCTHKH;
BOSHKOMATbhI;
Oprasbl COUHAIBLHOTO CTPAXOBAHHS;
NEHCHOHHbIE QOH/bI;
NoapasaeeH s MyHULMIIAIbHBIX OPraHOB YIIPaBJIEHHS,
Han3opHO-KOHTPOITbHBIE OpraHbl HMEIOT AOCTYNM K HH(OPMALMH TOJBKO B cepe cBoeit
KOMIIETEHLIMH.
Oprannsaumn, B KOTOpEIE COTPYAHHK MOXET OCYIIECTBIATh MEPEUNCICHHS EHEKHBIX CpencTs
(cTpaxoBkle ~ KOMIAHMH, HETOCYNAPCTBEHHBIC IIEHCHOHHblE  (OHMBI,  GIATOTBOPUTE/BHBIE
OpraHH3aluH, KDPEIWTHBIC YYPEXKINEHWA), MOTYT IONYYHTh IOOCTYN K MEPCOHATBHBIM AAHHBIM
pabOoTHHKA TOJIBKO B CITy4ae €ro MUCHMEHHOTO pa3peLIeHHs.




6.2.4. Caenenus o paborarouem COTPYAHHKE UITH YIKe YBOJICHHOM MOTYT ObITh IIpeICTaBIIEHb! Ipyroi
OpraHH3alMeH TONbKO ¢ MUCBMEHHOTO 3aMpoca Ha GhaHKe OpraHu3aLyH, C MPHIOKEHHEM KOTTHH
HOTapHaJIbHO 3aBEPEHHOTO 3asIB/IEHHS PaGOTHHKA.

6.2.5. IlepcoHanbHbIe faHHBIE COTPYZAHHMKA MOTYT GbITb MPE/ICTAB/IEHBI POJICTBEHHUKAM HITH WISHAM €ro
CEMBH TOJIEKO C MMCHMEHHOTO Pa3pelleH st CaMOTO COTPYIHHKA.

6.2.6. B ciyuae pasBoga GeiBmas Cynpyra (Cympyr) HMEIOT [PaBO OGPAaTHThCS B HOV ¢ nuceMeHHBIM
3ampocoM O pasmepe 3apaGOTHOM ILIATHI COTPYAHHKA 6€3 ero CorTacHs (YK PO).

7. 3aIuTa NepCOHANBHEIX HAHHBIX

I. 3ammTa nepcoHaNBHBIX aHHBIX TIPEACTABACT COOOH JKECTKO pEersIaMEHTHPOBAHHBIN M IHHAMHYECKH

TEXHOTOrHYECKHH MPOLece, MPeTyNPexKAAIOMIHIi HapyLIeHHe AOCTYIHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH

¥ KOHQHASHUHATBHOCTH MEPCOHAIBHBIX [AHHBIX M, B KOHEYHOM CueTe, 06eCcreYnBaroMii [OCTATOUHO

HaaexsHyI0 Ge30macHoCTs uH(OpMaLHK B NpoLecce yrnpasieHYeCKON U MPOU3BOACTBEHHOM NEATEIbHOCTH

KOMIMAHHH. ’ .

3ammTa NepPCOHATBHBIX JaHHBIX PabOTHHKA OT HENpaBOMEPHOTO MX MCMOMB30BAHMS HITH YTpaTel JOJDKHA

Seits oBecnesena JIOY 3a cuer ero CPCICTB B MOPANKE, YCTAHOBIEHHOM (hefepaibHBIM 3aKOHOM.

BayTpennsas 3amura.

73.1. las obecneyenmus BHYTPEHHEH 3alUWTBl MEPCOHANBHBIX JAHHBIX paGOTHUKOB Heo6XoauMo

cobaronats psa Mep: *

T OFPSHHMNCHHE M perNaMeHTalMs CocTaBa pPaGOTHHKOB, (yHKUHOHANBHBIE  06s3aHHOCTH KOTOPBIX
TPeGYIOT I0CTyNa K NEPCOHAIBHBIM JAHHIM COTPYIHHKOB.

— «cTporoe u3bupaTenbHOe M 0GOCHOBAHHOE pacnpenie/ieHie  IOKYMEHTOB M HMHGbOpMau|y MexIy
paboTHHKaMHU;

T PAuMOHATRHOE pasMelleHHe pabounMx MecT paGOTHHMKOB, NpY  KOTOPOM  HCKJIFOYAJIOCh  Obl
GECKOHTPOJIBHOE HCTIONB30BAHME 3ALIHIACMOi] MH(OpMAaIKH;

— 3Hauie paGOTHHKOM TpeGOBaHMH HOPMATHEHO — METOXMUECKUX AOKYMEHTOB I10 3allUTe HHOPMALIHH
H COXPaHEHHWH TalHbI,

— HATHYHE HEOOXOJMMEBIX YCIIOBHH B MTOMELIEHHU s paboThl ¢ KOHUAEHIHATBHBIMK JNOKYMEHTaMH H
0a3amu JaHHEIX;

~ ONPEIC/ICHHE U PErNIaMeHTalKs COCTaBa paGOTHHKOB, HMEIOLIHX Tpaeo ocTyna (BXoza) B MoMeIeHH e,
B KOTOPOM HaXOZMTCS BBIYHCIINTEIbHAS TEXHUKA,

~ OPraHHu3alys MopsiaKa yHHHTOXKEHHs MH(OPMALHK;

~ CBOCBPEMEHHOE BbISIBICHHE HAapyLUEHHs TPeGOBAHHI Pa3pELLHTETbHON CHCTEMBI JoCcTyna paboOTHUKaMH
noaApa3JeseHus; .

~ BOCIMTATeNIbHAS W PAa3bjCHWTENBHas paboTa ¢ COTPYAHMKAMH HOJPAa3NENIeHHst 110 MPEAYNPERACHHIO
YTPaThbl LCHHBIX CBENICHUH NPU paboTe ¢ KOHDUICHIMATLHBIMH JIOKYMEHTaMH;

~  HC JIonycKaeTes BblNaya JIMYHBIX el COTPYAHHKOB Ha paGouue MecTa pykoBonurenel. Jlnunsle nena
MOTYT BbIIAaBaThbC Ha paboude MecTa TOJNBKO TCHEPANIbHOMY TMPEKTOpY, pPaGOTHHKAM OTHena
[I€PCOHANA W B HCKIIOYHTEIIBHBIX CIyUasiX, 110 MHCEMEHHOMY Pa3pEeLICHHIO TeHEePATBHOTO JHPEKTOpA, -
PYKOBOZHMTENIIO CTPYKTYPHOTO IIOAPA3JE/ICHHS. (Hanpumep, npu  moxrotoeke MaTepuanoB s
aTTecTauuH paboTHHKA).

3aluTa NepcoHANbHEIX JaHHBIX COTPYAHHUKOB Ha 3JIEKTPOHHBIX HOCHTEJISX.

Bee manku, comepiamive nepcoHanbhbie famibie COTPYAHHMKA, NOJKHBI MMETh OrpaHHYEHHBIH

Aoctyn (TOMBKO Ui COTPYIHHMKOB OTZeNa NepcoHaNa M JUPEKTOpa MO HH(OPMALMOHHBIM
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TEXHOJIOTHSIM).
7.4, BHewnss 3amura.
741, Jlna obecrieyeHns BHELUHE 3amuThI TIEPCOHANBHBIX NAHHBIX COTPYAHMKOB HEOGXOMNUMO COBMIONaTh
psia mMep:

~ TIOPAA0K NpHeMa, y4eTa M KOHTPOJIS AesITeIbHOCTH MOCETHTENeH;
— TPOMYCKHO#H PeXUM OpraHH3aLuy;
—  YHET H MOPSAOK BBIIAYH POMYCKOB;
~  TEXHHYCCKHE CPEICTBA OXPaHBI (3IEKTPOHHBIH KITHOY, CHIHAJTU3ALHH);
~_ MOPAOK OXpaHbl TEDPHTOPHH, 30aHHH, TOMEILEHHIH, TPAHCTIOPTHbIX CpecTB;
7.5. Bee nuua, cesa3aHHBIE C Tojy4eHreM, o6paGoTKOM M 3alUMTON MepCOHATBHBIX JlaHHbIX, 00s3aHBl He
PasrallaTh NEPCOHAIbHbIE NaHHbIE pAGOTHHKOB.




7.6.

8.1

8.2

83

b ¥ 5

KpoMe Mep 3ammrs: mepoosaisssix IaHHLIX, YCTAHOBJEGHHBIX 3aKOHONATENIbCTBOM, paboToiarelny,
PaGOTHHKH H HX MPEACTESMTETS MOryT 85ipabaTeiBaTh COBMECTHbIC MEPbI 3aIIUThl IEPCOHATIBHBIX JAHHBIX
PpabOTHHKOB.

8 TIlpasa u 00s13aHHOCTH pabOTHHKA.

. PaBoTHHKY nomase: Seims 0esax0MASHEl 0] MOJNKCH C JOKYMEHTAMH OpraHH3alltH,
YCTAHAB/THBAIOUIMME NOpEa0s 00paboTH NePCOHAbHBIX aHHBIX PAOOTHHKOB, a TakkKe 00 UX MpaBax U
00513aHHOCTSX B 3T0M# ofmacTs.

. B uensx 3anmre: nepoosatsssiy 228HLIX, XPaHALIKXCA Y paboToaaTens, paboTHHK HMEET MpaBo:

— TpeOOBaTh MCKISO=E=NS WM HCTIDABICHHS HEBEPHBIX UIIM HETOJIHBIX NaHHBIX;

—  MONy4YaTe CBOGOIEESE SecraarHBIN JOCTYN K CBOMM IEpPCOHAIbHBIM [aHHBIM, BKJIIOYas INPaBO Ha

MOTyHEHHE ROmMs M0G0l 3amHcH, coJiep)Kalllel MepCOHATBHEIE TaHHBIE.
— [EpCOHANEHENE NE=seie  OLSHOYHOIO XapakTepa MOMONHWTh 3asBICHHEM, COJIEPXKAIIUM  €ro
COOCTBEHHYIO TOSKY IPCHHA;

—  ONpEeaensTs CEOWN mpeacTaBHTesel [N 3alUTHI CBOMX MEPCOHAIBHBIX NaHHBIX;

— M2 COXpasSHmE ¥ 32Ty CBOSH JIMYHOM XKU3HU U CeMeHHOM TalHbI.

Faforsus ofesas nepenasath [JOY KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MIEPCOHANIBHBIX
Bmsssry. cocTas woTopeix yetaHoBNeH TpynoBeiM Kogekcom PO, a Takoke cBoeBpeMEHHO coobLIaTh 06
MIMESCEIEY CBOMX NEPCOHATBHBIX NaHHBIX.

Paforsss crasst JJOY B U3BECTHOCTH 00 M3MeHeHNWH GaMHINK, HIMEHH, OTUECTBA, JAaThl POXKACHHS, UTO
DO SEST OTPRAEHHE B TPYJOBOM KHIDKKE Ha OCHOBAaHWM MPEACTABICHHBIX JOKYMEHTOB. [Ipu
Se0f LOIMMOCTH H3MEHSIIOTCS IaHHbIe 06 06pa3oBaHuH, MPOGhECCHH, CTIEMaIbHOCTH, MPUCBOSHHH HOBOTO
PESPEAa H 1p.

9. OTBeTCTBEHHOCTD 3a pasryallieHie KOH(QUISHIHAIbHOH HHYOPMAIINH, CBSI3aHHOH ¢
[ePCOHAJILHBIMHE JTAHHBIMH.

PysosoauTens, paspellaroOllMi JOCTYNm COTPYIAHMKAa K KOH(HMIEHLMANbHOMY IOKYMEHTY, HECET
NEPCOHATBbHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelleHHe.

Hzsamiii COTPYIHMK OpraHH3allMH, MOMyYaroluii Ans paboTel KOHGMASHUHMAIbHBIH JOKYMEHT, HeceT
£IMHOIHYHYIO OTBETCTBEHHOCTb 3@ COXPaHHOCTh HOCHTENA M KOH(GUIEHIHATEHOCTh HHQOPMALHH.

3 [lwua, BHHOBHBIC B HapYLIEHWH HOPM, PETYJIHMPYIOLMX MOJy4eHHe, 0OpaboTKy M 3alUTY MepCOHATbHBIX

Z3HHBIX paﬁoﬂmxa, HECYT JUCUMIUIMHAPHYKO, aJAMHWHHUCTPATHBHYIO, TIpPaXXAaHCKO-NPaBOBYK KM
VTOJ0BHVEO OTBETCTBEHHOCTh B COOTBETCTBHH C (beﬂepaJ'IBHblMH 3aKOHaMH.



